










 
 

 

Writing 
 
 
Please write a short text of about 200-300 words. Choose from the topics below: 
 
 
General Topics 

 
Should public money be used to support the arts, for example by subsidising theatres, 
orchestras and art galleries? 
 
or 
 
Pop singers and film stars have a duty to act as responsible role models for the young 
people who pay to listen to their music and see their films. Discuss.   

 
 
Business Topics 
 

An international fund is offering grants to small businesses to improve their facilities. Your 
manager has decided to apply and has asked you to write on behalf of the company.  
Write a letter, including the following information:  
• a brief background to your company 
• which facilities a grant would enable you to improve 
• what the future benefits to your company would be. 
 
or 
 
Your company's Sales Department has asked you to give a talk next Friday on your 
most recent project. Write an email to Mrs Jay in the Sales Department: 
• agreeing to give the talk and suggesting a time 
• outlining the content of your talk 
• saying what equipment you will need 
• requesting information about the participants 

 
 
 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




